
On website
click here >

Choose 
Online Printing
click here >



Choose
Start Online
Printing
click here >

New window will open...



This is what
you will see 
while file is 
uploading

click here >
then navigate
to where you
saved the PDF
on your computer

This is what
you will come
up next IF
you have a 
pdf with 
more than 
ONE page.

If you only
have one page
go to next step

Click
Use My File>



Click on
Continue to
Print Options>

This is what the
next window will
look like >



Click on
PAPER SELECTION
and choose your
paper type >>
* Cardstock Paper for 
invites, props, cards 
treat toppers, & signs, 
anything needing a 
thick paper
* General Use Paper for
candy wraps, water 
bottle wraps, anything
needing a general paper.
 

THIS IS OPTIONAL
I like to make sure they
print my job correct, so
I click on ADD SPECIAL
INSTRUCTIONS... 

<Make sure to click
  DONE to set your
  paper choice

<Choose 110 lb index
  for cardstock items

As I said this 
is optional...
I leave them a note
with my paper choice,
and make sure they 
print everything at 100%
and NOT ‘fit to page’

Doing this will ensure
your prints are correct

then, click >
Save Instructions 

Click >
ADD TO CART



After you’ve
ADD to CART, 
you will see this
window.

If you have more
PDFs to print
click here to 
upload your
additional PDFs> 

IF you’re adding
more pages to
print, this is the
window that 
will come up...

Click here>
and upload your
addition pages
to print... v

Basically you will reapeating the previous steps...

GO TO NEXT STEP if you’re NOT adding addition pages



This is your
shopping cart
where you are
able to:
• Add more prints
• Change the quantity
of how many prints
you want of each PDF
• View, edit or delete
your PDF uploads

When done -
click on>
CHECK OUT

Next you will 
fill in your zip...
for the store
closest to you
for pick up.



Choose your
location & date
for pick up> 

this is the next
window...

verify your
location &
click continue>



Fill in your
personal
information

This window
will come up if
you left a note
with SPECIAL
INSTRCTIONS

Click the
ACCEPT button,
& click SUBMIT
ORDER>> 



If you have an
account, enter
your info here...
or click 
NO THANKS >>

This will lead you
to the payment
information and
you’re done. 

 


